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YTBEPKIEH

npuka3soM CymebHOro memapraMeHTa
npu BepxosaoMm Cyne

Poccutickou ®egepanuu

oT «28» mekabps 2016 r. Ne 252

IMOPAIOK
rogayy B apOuTpaxHbie cyansl Poccuiickoit ®efgepalliii JOKYMEHTOB B 9JIEKTPOHHOM
BHUJE, B TOM 4uucJlie B GopMe 3JIEKTPOHHOI'O JOKyMeHTa

1. OBIIHUE ITOJIOZKEHHU A

1.1. Tlopssimok momayu B apOuTpaxKHble cynobel Poccuiickou ®epepaliiil JOKYMEHTOB B
9JIEKTPOHHOM BH[E, B TOM UHC/Ie B OopMe 3IeKTPOHHOrO AOKyMeHTa (manee - [Topsgok
ImoJayu OOKYMEHTOB) pal3paboTaH B COOTBETCTBUM C IIOJIOKEHUSIMH ApOUTPazKHOTO
nmpoiieccyanbHOro Komekca Poccuiickour ®@epepamnuu (manee - AITK P®), ®egepanbHOTO
3akoHa oT 24.07.2002 Ne 96-®3 «O BBegeHuu B [OelcTBUEe ApPOUTPAIKHOTO
nmpoleccyanbHOro Komekca Poccurickou ®@epepanun», OemepalbHOTO 3aKOHa OT
23.06.2016 Ne 220-®3 «O BHeceHHUU H3MEHEHHU B OTHOeJIbHbBIEe 3aKOHOOATeJIbHbIe aKTHhI
Poccuiickori ®@epepanmm B 4YaCTH IIPUMEHEHUS 3JIEKTPOHHBIX HOOKYMEHTOB B
OesiTeJIbHOCTH OpraHoB cymeOHOM BracTu» (manee - ®epgepanbHblii 3akKoH oT 23.06.2016
Ne 220-®3), nmpemycMaTpUBAOIIAMU BO3MOXKHOCTDH IIOJAaYUd OJOKYMEHTOB B 3JIEKTPOHHOM
BHIE, B TOM 4YHCiIe B (popMe 3JIeKTPOHHOTrO AOKYMEHTa, IIOOIMCAHHOIO 3JI€KTPOHHOU
HOONMNCHIO, ITOCPEOCTBOM 3amloJIHEeHUS (POopMbI, pa3MelleHHOM Ha OQUuIIMaIbHOM CauTe
cyna B MH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOMN ceTu «MHTEepHET».

1.2. B cooTBeTcTBUHU C 4YacThio 7 cTaThu 4 AIIK P® (B pemakuuu ®emgepalbHOrO 3aKOHA
ot 23.06.2016 Ne 220-®3) uckoBoe 3asiBJIeHUHEe, 3asiBIeHHe, XKajioba, IMpencTaBleHUe U
WHBIE [OKYMEHTBI MOT'YT OBITH MOOAHBI B CyIO Ha OyMaXXHOM HOCUTeJIe HUIN B
9JIEKTPOHHOM BHIE, B TOM 4YuCJie B (opMe 3JIEKTPOHHOTO OOKYMEHTa, ITOAIIMCAHHOTO
9JIEKTPOHHOU IIOAIIMCHI0O B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOOATeIbCTBOM Poccuiuickou
depepamuu, IMOCPEOCTBOM 3aloIHeHUs (GOPMBI, pa3MelleHHON Ha o(pUuIIMalIbHOM CalTe
cyma B mH(GOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOU ceTu «MIHTEepHET».

[Tonmoxenus AIIK P®, nmpenycmaTpuBaloliue momady B apOuTpaxkHble Ccyobl Poccuimickon
depepanuu (masnee - cydbl) JOKYMEHTOB B 3JIEKTPOHHOM BHOE, B TOM 4YuClie B gopme
9JIEKTPOHHOTO [OKyMEHTa, IIOAIIKMCAHHOTO 3JIEKTPOHHOW IMOAINHKCHI0O B IIOPSOKeE,
YCTaHOBJIEHHOM 3aKOHOAaTelbCTBOM Poccurickou ®Pepepauum (majgee - OOKYMEHTHL B
9JIEKTPOHHOM BH[E€), IIOCPEACTBOM 3alloJIHEHUS (DOPMEI, pa3MeIlleHHOW Ha opUIaIbHOM
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caiTe cyma B HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu  «HMHTepHeT»,
peanu3yrTcsa IyTeM IpuMeHeHUs HacTosamero [lopsgka mogayu JOKyMEHTOB.

[Tomaya 3aIpocoB, TPEeOIoXKeHUM, 3asABIE€HUN HUIU Kalod B Cyd B COOTBETCTBUM C
depmepanbHBIM 3akKOHOM OT 22.12.2008 Ne 262-0®3 «0O0 ob0ecredyeHHU [OOCTyIa K
nHpopMauum O [OesaTenbHOCTH cynoB B Poccuiickoui ®epepauuun», PemepanbHBIM
3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsimKe paccMOTpeHus oOpallleHuld TrpaxaaH
Poccuiickou ®epepanuu» [lopsagkoM nmogadyu JOKYMEHTOB He PeryJIupyeTcs.

[Tomaya [OKYyMEHTOB B O9JIEKTPOHHOM BHUOE, KOTOpBIEe COZepXKaT CBEOeHUs,
COCTaBJIAIOIIME TOCyOapCTBEHHYI TauHy, llopagkoM 1ogayud [OOKYMEHTOB He
peryamupyeTcs.

1.3. B mensx peanm3aluum HacTosmero Ilopsigka mogadyyd [OKYMEHTOB HCIIONb3YIOTCS
CIIeOyIolIre OCHOBHBIE TTOHSITU:

9IeKTPOHHBIM HOOKYMEHT - [OKYMEHT, CO3OaHHBIM B 3JIEKTPOHHOU ¢opme 0Oe3
MMpegBapuUTEIbHOTO0 MOOKYMEHTHUPOBaHMS Ha OyMaxKHOM HOCHUTEJe, IIOONNCAHHBIN
9JIEKTPOHHOU MOAMNKCHI0O B COOTBETCTBUU C 3aKOHOOATeNIbCTBOM Poccuiickou ®emepaiiuu;
S5IIEKTPOHHBIM 00pa3 [OKyMeHTa (3JIeKTpOHHas KOIMS HOKyMeHTa, M3TOTOBJIEHHOTO Ha
OyMa:kKHOM HOCHUTeJIe) - IepeBedeHHass B 3JEKTPOHHYIO (OpPMYy C IIOMOIIbIO CPENCTB
CKAaHUPOBAHUS KOMNHS [OKYMEHTa, M3TOTOBJIEHHOTO Ha OyMaxXHOM HOCHUTeEJe,
3aBepeHHas B COOTBETCTBUU C [lopsAmkoM momadyud OOKYMEHTOB HPOCTOM 3JI€KTPOHHOU
MOAIHKCHIO UJIA YCUIIEHHON KBAaINU(PUIIMPOBAHHOU 3JI€EKTPOHHOU IMOANUCHIO;

9JIEKTPOHHAs MOONHChL - HMHPOpMAalMs B 3JEeKTPOHHOU ¢QopMe, OpUCOeOUHEHHas K
MMOATIMCHIBAEMOMY S3JI€KTPOHHOMY MOOKYMEHTY MJIM MHBIM 00pa3oM CBsi3aHHaAs C HUM U
IMO3BOJISIONIAs UOEHTUMUIIMPOBATD JINIIO, IOAMNNCABIIEe 3JIEKTPOHHBIN TOKYMEHT;

KJII0YW O9JIEKTPOHHOM IIOAINKMCHU - yHUKaAJIbHAs IIOCJIefOBATEJIbHOCTh CHMBOJIOB,
npegHa3HadyeHHas OJIsd CO3OaHUSA 3JIEKTPOHHOW moanucu. B KadecTBe Kio4ya IIPOCTOU
9JIEKTPOHHOU IIOAIIMCHU UCIIONIb3YETCS YUeTHas 3anuch pusndeckoro nuiia ECHUA;

ECHA - depepanbHas rocymapCTBeHHasi MH(poOpMallMOHHasaA cucrteMa «EfguHass cucteMa
UgeHTU(PUKaIMU U  ayTeHTUGUKAUUM B  UHPpacTpyKType, obOecledunBaomen
MHPOPMAILIMOHHO-TEXHOJIOTHYECKOEe  B3aUMOOENCTBHE  HHGMOPMAIIMOHHBIX  CHCTEM,
HUCIIONIb3YEMBIX MOJIsI MNPEOOCTaBJIEHHS T'OCYyOapCTBEHHBIX U MYHHULUIIAJIBHBIX YCIyT B
9JIEKTPOHHOU (popme»;

oOpallleHMe B CyO - [OOKYMEHT, CO3[OaHHBIE B COOTBETCTBUM C IIPOIlECCyaJIbHBIM
3aKOHOZATEeJIbCTBOM, HallpaBIE€HHBIU B Cy[;

JINIIO, TTOfalolllee OJOKYMEHTHI B CYI - 3agBUTENIb UM €T0 IIPeACcTaBUTEb, II0JIb30BaTElb
JINYHOTO KaOuHeTa;

nHpopMallMoOHHasI cucTeMa - UHpopMalMoHHasi cucteMa «Moi apOuTp»;
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JINYHBIA KaOuHeT - MHGOPMAUMOHHHBIM pPecypc, pa3MelleHHBH B WHOOPMAIUOHHOU
cuctreMe «Moil apObuTp», NpefHa3HaAYEeHHBIN OJIg pealu3aluyd y4aCTHUKaMU CyneOHOro
IIpoliecca IIpaBa Ha IIofay4yy B Cy[ JOKYMEHTOB B 3JIEKTPOHHOM BUIE;

CUCTeMa aBTOMaTU3alluu CyHOOIIPOU3BOACTBA - aBTOMaTHU3WMPOBaHHAas MHGOpPMAaIMOHHAA
cucteMa «Cygonpou3BOACTBO», MpOrpaMMHBIM KoMmjeKc «CyneOHO-apOuTpaxKHOe
[OEeJIONIPONU3BOACTBO», aBTOMaTU3UPYIOLIKe IPOLleCCYalbHYI0 NesATeJIbHOCTb CYOB.

2. YCJIOBUA ITOOAYU JOKYMEHTOB B 9JIEKTPOHHOM BUIE
2.1. JIuyHBIA KaOUHET

2.1.1. [ToKyMeHTHl ITOOAIOTCS Yepe3 TUYHBIM KaOWHEeT, CO3MaHHBIM B MHMOPMAIMOHHOMU
cucrteMe «Moi apOouUTp».

2.1.2. JluyHbli KaOWHET co3maeTcsd Ha ¢QuU3nYeckKkoe IJIHUI0, KOTOPBIM IOOAI0TCH
OOKYMEHTHI B 3JIEKTPOHHOM BUJE€ B CyHd; IpPHU Ilofade OOKYMEHTOB IpeACTaBUTENIEM
JIMYHBIA KaOMHET cCco37maeTcss Ha UM IIPeAcTaBuTess (gajnee - II0Ib30BaTelb,
MMOJIb30BaTeJIb JINYHOTO KaOuHeTa). Yepe3 NUYHBIN KaOWHET NMpencTaBUTEINII MOTYT OBITh
MMoJaHbl JOKYMEHTHl B OTHOIIEHWM OOHOTO M 0o0Jiee IpeacTaBlIsIeMbIX UM (PU3NYECKUX U
(nnu) IopUOUYEeCcKuX JIUII.

JIuyHbIE KaOWHET co3haeTcsi B aBTOMATUYECKOM pPeXHUMEe IIYTEM TIOATBEPKAEHUS
JINYHBIX JaHHBIX (U3UYECKOTO JIUIla, B TOM 4YucCJie ero ¢paMuinu, MMeHU U OTYecTBa (IIpu
HaJIUu4uu).

2.1.3. JlocTynn K NMUYHOMY KaOMHETY OCYHIECTBIISIETCS ITOCPEOCTBOM UIOEHTUPUKAIIUU U
ayTeHTU(UKAUU C MUCIOOJIb30BaHUEM Yy4YeTHOU 3anucu ¢usndeckoro mnuna ECHA
(YIpOIlleHHOU, CTaHOAPTHOM UJIY MOOTBEPXKAEHHON).

2.1.4. Tlpu wupeHTUPUKaMM ¥ ayTeHTU(UKALUM II0JIb30BaTeJid IIOCPEICTBOM
YIOPOILIIEeHHOW, CTAaHOAPTHOM WJIXM IOATBEPKIOEHHOU YYETHOU 3amucu (puU3ndecKOoro Jauia
ECHA Bo3MOXKHa mofiayva B CyJ 9JIEKTPOHHBIX 00pa30B JOKYMEHTOB.

[Tpu upeHTUGUKALUY U ayTEHTU(PUKAILIUUA [I0JIb30BaTENId NOCPEACTBOM MOATBEPXKOEHHOU
y4yeTHOM 3anucu ¢usmdeckoro mnauia ECHA Bo3MOXHaA Iogada SJIEKTPOHHBIX
OOKYMEHTOB, MMOATIMCaHHBIX 9IIEKTPOHHOUI TIOAIUCHIO B COOTBETCTBUU o
3aKOHOZaTenbCTBOM Poccuiickou ®epmepanuu.

2.2. TpeboBaHUs K 3JIEKTPOHHLIM O00Opa3aM JOKYMEHTOB

2.2.1. OneKTPOHHBIN 00pa3 JOKyYMEeHTa CO3[aeTCs C IIOMOIIbIO CPEICTB CKAaHUPOBAHUS.
CkaHUpOBaHUE [OKyMeHTa Ha OyMa)XHOM HOCHUTEJe [OJXKHO IIPOU3BOOUTLCSA B
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MacinTabe 1:1 B uepHo-O6emom nubo cepoMm 1BeTe (KauectBo 200 - 300 Touek Ha [I0UM),
obecrneynBaloIlleM COXpPaHEHHEe BCEX PEKBU3UTOB U aYTEHTUYHBIX [TPU3HAKOB
MMOOJIUHHOCTY, a MMEHHO: TrpaduyecKoi IOONUCH JIUIla, ITeYaTH U YTJIOBOrO HITaMIla
O6maHKa (OpM HaIW4YMHK), CKAaHUPOBAHME B pPeXHMEe IIOJIHOM IBeTolepenadyu
OCYILIECTBJIIETCS IIPU HaJIMYUU B MOKYMEHTE LIBETHHIX rpadruecKux n3o0paxkeHuu nmbo
IIBETHOTO TEKCTa, CJIN 3TO UMeeT 3HaYeHue [JIT PAaCCMOTPEHUS IOena.

2.2.2. Qann 3JeKTPoOHHOro obOpa3a [OOKyMeHTa MOolxXeH OwTb B ¢opmate PDF
(pekoMeHOyeTCAd co3daBaTh 9JIEKTPOHHBEIM o00pa3 MOOKyMeHTa C BO3MOIXKHOCTHIO
KOIMUPOBaHUS TEKCTA).

Pa3mep ¢aiina 31eKTPOHHOT0 oOpa3a He JolxKeH mpesBwiaTtsh 30 MO.

2.2.3. Kaxpblii OTOeNbHBIN 3JIEKTPOHHBEIM 00pa3 AOKyMeHTa [OJIKeH ObITh ImpencTaBiieH
B BuAe oTmenbHOro (aitna. HaummeHoBanme  ¢daiila  OOIXKHO  ITO3BOJIATH
UOeHTU(GULUMPOBaTh 3JIEKTPOHHBIM o00pa3 [OOKyMeHTa U KOJIMYEeCTBO JIUCTOB B HEM
(marmpuMmep: HakmagHas 996 ot 15122016 11.pdf).

2.2.4. ®aunbl U JaHHBIE, COOepKalllMecs B HUX, HOJXKHBI OBITh JOCTYIIHBIMHU [JI PaOOTHI,
He [OJIKHBI OBITh 3alIUIIEeHBl OT KOIIMPOBAHUS U IledaTH 3JIEKTPOHHOTO oOpa3a, He
OOJIKHEL coOepxKaTb WHTEPaKTWBHBIE U MYJIbTUMEOUMHBIE 3JIEMEHTHl, BHEIPEHHbIE
ClIleHapuHu Ha S3bIKe JavaScript umu j1o0bIX OPYTrUX S3bIKaxX IIPOTrPaMMUPOBAHUS.

2.2.5. DNeKTpoHHBIM 00pa3 MOKyMeHTa 3aBepsieTCs B COOTBETCTBUU C ITOpsSIIKOM ITomayu
OOKYMEHTOB IIPOCTOM I3JI€KTPOHHOU IIOAIKCHI0O WM YCHUJIEHHOU KBaIu(UIIMPOBAHHOU
9JIEKTPOHHOU MOAMHUCHIO.

2.3. Tpe6oBaHUS K 3JIEKTPOHHBIM JOKYMEHTaM

2.3.1. ONeKTPOHHBLIM MOOKYMEHT WH3HAYalIbHO CO3OAaeTCs B 3JIEKTPOHHOU ¢opme 0Oe3
IIpeaBapuUTENbHOT0 JOKYMEHTUPOBaHUS Ha OyMakKHOM HOCHUTEJIE.

2.3.2. Qaun oOpalleHuss B cyn [pOokKeH OvTh B ¢opmaTe PDF ¢ BO3MOXHOCTBHIO
KOITUPOBAHUS TEKCTA.

®alnbl TOKYMEHTOB, IIpHJIaraeMbIX K OOpallleHusIM B CYyH, IIPEACTaBIISIOTCS B TOM
dopmaTe, B KOTOPOM OHHU IIOOMHCAHBI B3JIEKTPOHHOM momamnuckio. [Ipum sToM daiisl
OOKYMEHTOB, IIpuUJlaraeMbIX K oOOpallleHusM B CyO, MOTYT OBITb NIpPEeOCcTaBIE€HBl B
crepymoommux popMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - pgmda HOOKYMEHTOB C TeKCTOBBIM
comepzKaHUEM;
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2) PDF, JPEG (JPG), PNG, TIFF - gns fOKyMeHTOB C rpam9eCKUM COOepKaHUEM.
PasMmep daiina 91eKTPOHHOT0 MOKYMEHTa He MOoIXKeH ITpeBbiaTh 30 MO.

2.3.3. Kaxnaplii OTHEeNIbHBIM JOKYMEHT [OJI2KeH OBITh IIPEeCTaBlIeH B BUME OTIOEIbHOTO
(paiina. HamMmeHoOBaHMe (aiiia [OIKHO II03BOJIATh HOEHTUPUIHUPOBATH HOOKYMEHT U
KOJIMYECTBO JINCTOB B OKyMeHTe (Hanmpumep: Hakmaguas 996 ot 15122016 11.pdf).

2.3.4. ®ainbl U JaHHBIE, COmepzKallluecs B HUX, MOJIXKHBI OBITh JOCTYIIHBIMHU [JII PAOOTHI,
He MOOJXKHBI OBITH 3alIUIlleHbl OT KONMHPOBAHUS M MedaTH, He [OJIXKHBI ComepzKaThb
WMHTEPaAKTUBHBIE U MYJIbTHUMEOUMHLIE 3JIEMEHTH, BHEOPEHHBLIE CIleHapuW Ha S3LIKe
JavaScript unu m00bIX OPYTUX SI3bIKaX IPOrpaMMUPOBAHUS.

2.3.5. OJIeKTPOHHBIU OOKYMEHT OOJIZKEeH OBLITH IIOOIIuCcaH YCUJIEHHOU
KBaIU(UIIMPOBAHHOM 3TI€KTPOHHOM ITOOIHNCHIO.

[Topsimok momayu OOKYMEHTOB He MpeaycMaTpHBaeT IOOayul 3JIEKTPOHHBIX JOKYMEHTOB,
MOAIIMCAHHBIX IPOCTON 3JIEKTPOHHOM MOMOIIKUCHIO UM YCUIIEHHON HeKBaIu(UIIMPOBAHHOMU
3JIEKTPOHHOU ITOOMNUNCHIO.

OneKTPOHHLIE MMOAIINCHU, KOTOPBIMH TOAIIMCAaHbl OOpallleHus B CyO U IpuUaraeMble K HUM
OOKYMEHTHI, [OJIKHBI COOTBETCTBOBATh TPeOOBaHUSIM YyCUIEHHOM KBaJIM(PUIIMPOBAHHOU
9JIEKTPOHHOUW MOMOIKWCH, IIPHU WX CO3MaHUHU [OJIKEH MCHOoIb30BaThCs ¢opmaTr PKCS#7
(Public-Key Cryptography Standard#7, o6imiee onucaHue craHgapta PKCS#7,
onyonukoBaHHOTro B KauecTBe RFC (Request for Comments) ¢ HomepoMm 2315, OOCTyIIHO
mo agpecy http://tools.ietf.org/html/rfc2315) 6e3 BKIIOUYEHUS ITOANUCHIBAEMBIX JaHHBIX.

OJIeKTpOHHas IIOAIIMCH [OOJI2KHA COHOepzKaTbCsa B OTOeNbHOM ¢aline (oTcoeguHeHHas
9JIEKTPOHHAs MOONUCH).

[lpy mommumcaHWM OOKyMEHTa HECKOIbKMMH JIHUIlaMM KaxKaasd 3JIeKTPOHHas IIONOIHCH
OOJI2KHa COmepzKaThCs B OTHOEJIbHOM (arue.

[Topsimok momayu OOKYMEHTOB He IpedycMaTpUBaeT IMOOayud 3JIEKTPOHHBIX JOKYMEHTOB,
MOONNCAHHBIX IPUCOEIUHEHHLIMH 3JIEKTPOHHBIMHY ITOOIUCSIMHU.

2.3.6. DJIEKTPOHHBIM JOKYMEHT [OJI2KEH OBITh IIOANUWCAH 3JEKTPOHHOM MOAIMNCHIO JIUIA,
KOTOpPO€e yKa3aHO B TEKCTe 3JIEKTPOHHOTO JOKyMEeHTa KakK JIUII0, ero MOAIKCaBIIee.

He momyckaeTcss mpefcTaBleHHe B CyO OSJIEKTPOHHBIX MOOKYMEHTOB, IIOONMHCAHHBIX
9JIEKTPOHHOU IOAIHKCHIO JIHMIla, KOTOPOe He yYKal3aHO B TEKCTe 3JIEKTPOHHOTO JOKYMEHTa
KaK JIUII0, ero IMOoAIMKCaBIIee.
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3. IIOOAYA OOKYMEHTOB B 9JIEKTPOHHOM BHUIIE (3AITIOJITHEHUE ®OPMEI,
PA3SMEIIIEHHOU HA OOUITMAJIBHOM CAMTE CYIOA B MHOOPMAILIMOHHO-
TEJIEKOMMYHUKALIMOHHOM CETU «MHTEPHET»)

3.1. O6mue TpeboBaHUs

3.1.1. TpeboBaHusa K popMe U CofepKaHUIO HOKYMEHTOB, I0JJaBa€MHBIX B COOTBETCTBUU C
[TopsimkoM TomayX OOKYMEHTOB, OIIPEdeNsIOTCS IIPOIlecCyalibHBIM 3aKOHOOATEeIbCTBOM
Poccuiickou ®enepanuu.

ITOKyMeHTHI MOOalOTCA B CyH IIyTEM HAIIpaBJI€HHUS IIOJIb30BaTEIeM COOTBETCTBYIOIIETO
oOpallleHus U IIpUjlaraeMbIX K HeMY DOKYMEHTOB.

IIoKyMeHTHI, HampaBJIieMble TIIOIb30BaTEIEM B CBSI3M C BBIHECEHHBIMM CydaMU
omnpenesieHUsIMH 00 oOcCTaBJieHHH 0e3 [OBUXKEHHS MCKOBOTO 3asBIIeHUS (3asBJIEHUS),
aIeJUISIIMOHHON Kao0bl, KaCCAllMOHHOMN Kajlo0bl, APYTUMHU OIpPeIeleHUusIMH, a TaKXe
OOKYMEHTHI, HallpaBIseMble II0 MHUIMATHBE II0JIb30BaTeJId B KadeCTBe OOIIOJIHEHUS K
paHee HaIlpaBJIEHHLBIM [OOKyMEHTaM, IMPEOCTaBASIOTCI B BHOe MPUJIOXKEHUU K
COOTBETCTBYIOIIIEMY 3asIBJIEHUWIO (XOmaTalCTBy) JIMOO K COMNPOBOOMTEJILHOMY MHCHMY, B
KOTOPOM [IOJIZKHO OBITh YKa3aHO, B YaCTHOCTH, KeM, KoMy (c ykaszanueMm ®.M.0. cyapu) u
B CBs3UW C 4YeM (yKa3bIBAlOTCS HOMEpP [ejla, PEKBU3UTH CyHoeOHOro aKTa, KOTOPHIM
“CcTpeOOBaHbl MOKYMEHTHI) HAIIPABJISIOTCS JOKYMEHTHI.

3.1.2. Ilpu noAroroBKe K HaIpaBJIE€HWI OOKYMEHTOB B 3JIEKTPOHHOM BHUAE B Cy[
IMoJIb30BaTejieM JIMYHOrOo KabuHeTa  3amnojHseTcss ¢dopMa, pa3MellleHHas Ha
opumaIbHOM caWTe Cyda B HUHPOPMALMOHHO-TEJIEKOMMYHUKAIlMOHHOU  CEeTU
«HHTEpHET»:

1) BBoguTCSI HOMED HAesia (ecyiu IIPOU3BOJICTBO 110 AeTy BO30YKIEHO):

Ipu Tofgadye B apOMTPaXKHBIM Cy[ IIePBOM MHCTAHIIMM OT3HIBA HA HCKOBOE 3asiBIeHUE
(3asiBIeHUE), BCTPEYHOTO HCKa, 3asBJIEHHWS O BCTYIIJIEHUM B [eJI0, MHOTO 3asiBIEHUS
(xomaTarcTBa) MOJIb30BaTEJIb BBOOUT HOMED [ejia, paCCMaTPHUBaAEMOTO C €r0 y4aCTUEM;
IpW TIofadYe alleJIIIUOHHOM KajmoObl, OT3hIBAa HA aNeJUISIIUOHHYIO KaJioly,
KaCCallMOHHOM »Kajo0bl, OT3hkIBa Ha KaCCAIMOHHYIO Kanoly, 3asiBIE€HUS O IIEPEeCMOTpe
cyneOHOTO aKTa II0 HOBBIM WJIM BHOBL OTKPHIBIIMMCSI OOCTOSITEJILCTBAM, OT3HIBA Ha
3asiBJIeHMEe O IIepecMoTpe CcyoeOHOTro aKTa II0 HOBBIM MWW BHOBb OTKPBLIBIINMCS
oOcTosITEeNIbCTBAM, 3asBJIEHHs (XomaTalCcTBa) IIOJIb30BaTeJIb BBOOUT HOMEP [MOesa, IIo
KOTOPOMY MNPHUHST COOTBETCTBEHHO O0XKalyeMbIW CymeOHBIM aKT WM CymeOHBIM aKT, O
IIepecMoOTpPe KOTOPOTO XOHaTa¥CTBYET 3asIBUTED;

pu Iofayve 3asBIIeHUS O MPUCYXKOEHWM KOMIEHcCallMM 3a HapylleHue IIpaBa Ha
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CYIOIIPOM3BOMICTBO B PA3yMHLIA CPOK MM IIpaBa Ha MKCIOJHEHHe CyneOHOro akKTa B
pPa3yMHBIM CPOK ITOJIb30BaTEeIb BBOOUT HOMEDP [ejia, B CBSI3U C PAaCCMOTPEHMEM KOTOPOTO
OH oOpalllaeTcsi C COOTBETCTBYIOIINM 3asBII€HUEM;

2) ykKa3mblBaeTcsa wuHHpoOpMalUsg O 3asgBUTeNle, 00 y4YacTHHKaxX cCymeOHOro mpoliecca
(manHas mHOpPMAaIMsA yKa3blBaeTCsI TaKKe B TEKCTe MoJaBaeMoro oOpalleHusi), B TOM
4ucJe:

€CJIM Y4aCTHUKOM CcymeOHOro Ipoliecca SBJISETCS I0PUANYECKOe JIMI0, YKa3bIBAIOTCS €ro
nojnHoe HauMeHoBaHue, MHH, OCHOBHOU roCcygapCTBEHHBIM PETUCTPaALMOHHBIA HOMED
(OI'PH) (mpu otcyrcrBum y Hero HWHH ykaswiBaetcas ero OI'PH), agpec wmecrta
HaxoxXpaeHuUss (c o0s3aTenbHBIM YKa3aHHEM IIOYTOBOTO UHAeKca). Ecmum wucrtmamu
(3asgBUTENIIMHU), OTBETYUKAMU (3aMHTEPECOBAHHBIMM JIUI]aMM) BBICTYIIAIOT HECKOJIBKO
N1, yKal3blBaeTcss HWHPOpMamusg O KaxXAoM U3 HUX. EcCIM yd4aCTHUKOM CyaeOHOTo
ITpollecca SIBASIETCS MHOCTPAHHOEe opuaudeckoe nullo, TpeboBanue o0 ykaszanuu MHH u
OI'PH He npumMmeHseTCS;

€CJIM Y4aCTHUKOM CymeOHOro mpoliecca SIBIsieTcsd (PpU3ndecKoe JIMII0, YKa3bIBAIOTCS €ro
damunuss, mMsg, oT4YecTBO (IIpUM ero HaJIW4YWHU), JaTa M MEeCTO POXKIAEHHUS, agpec
peructpaiuu Gu3nYeckKoro nuila (C o00s3aTenbHBIM yKa3aHHEM I[IOYTOBOT'O HH[EKCa),
MHH (opu ero Halu4duuM), SBASETCA JIM  [OJIb30BaTelb HWHOUBUOYAIbHBIM
npennpuHUMaTeneM (O MWHOWBUOyaAIbHBIX IIpednpUHUMaTenenn ykaslaHue HWHH u
OT'PHUII o6s3aTenbHO, TaKXe YKas3blBaeTcss aapec (aKTUYeCKOTOo IIPOXKUBAHUSA),
HaJlu4duhe OOBEPEHHOCTH, BHIOAHHOUW JIUIIOM, OT UMEHHM KOTOPOTO IIOHAIOTCS OOKYMEHTHI.
Ecnu wucrtumamMu  (3agBUTENISIMHU), OTBeTYUKaAMU (3aMHTEpPECOBaHHBIMU  JIMI[AMU)
BBICTYIIQIOT HECKOJIbKO JIMI], yKa3biBaeTcsi HHPOpMalMsg O KaXKaoM Hu3 Hux. Ecmou
y4aCTHUKOM CymeOHOTro TIIpollecca SBJIIETCA HWHOCTpPaHHOe (U3MYeCcKoe JIUIIO,
TpeboBanue 00 ykazanuu MHH u OTPHUII He mpuMeHsieTCS;

€ClIM y4YaCTHUKOM CymeOHOro Ipollecca SBJISeTCs IIyO0JIMYHO-IIpaBOBOe OOpa3oBaHUE,
yka3biBaeTca MHH u OI'PH opraHa rocymapCTBEHHOW BJIaCTU HJIM OpraHa MECTHOTO
caMOyIlpaBlI€HUs, B JIMIle KOTOPOTO, 10 MHEHHUIO 3asBUTENs, BHICTyNaeT IyOJIMYHO-
ITpaBOBOe 0OpPa30BaHUE;

€CIM y4YaCTHHKOM Cy#geOHOro TIIpollecca SBASETCS [OJXKHOCTHOE JIMII0O OpraHa
rOCyZapCTBEHHOU BJIaCTU WUJIM OpraHa MeCTHOI'O caMoylipaBjieHus, yka3blBaeTca MHH u
OI'PH opraHa rocymapCTBEHHOM BJIaCTHM WM OpraHa MECTHOTO CaMOyIpaBJIEeHUS, B
KOTOPOM 3TO [OOJIKHOCTHOE JIMIIO OCYIIECTBIISIET CBOIO ITPOGECCHUOHANIbHYIO0 CIyXKeOHYI0
0esATEeJIbHOCTS;

€CIM y4YaCTHUKOM CyHmeOHOTo mpollecca SIBJITETCS BOMCKOBas YaCTh, HEe SBJISIOIIASICSA
opunndeckum numoM, ykaswiBaeTca MHH m OT'PH cooTBetcTByMOLIEro ¢demepalbHOTO
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opraHa HCIIOJIHUTENIBHOM BJIaCTH, B KOTOPOM (QemepanbHLIM 3aKOHOM IIPegyCMOTpeHa
BOEHHas ClIyxk0a;

€ClIM Y4YaCTHUKOM CymeOHOro IIpollecca SBISIETCS OpraH, He HMEIIIuM cTaTyca
IOPUOUYECKOT O JINIia, HageJIeHHbIN demepanbHBIM 3aKOHOM OTOEeJIbHBIMU
rocyJapCTBEHHBIMU WJIM HWHBIMKA IIyOJIMYHBIMM TIOJTHOMOYMSMH U CO3[aHHBIA Ha
OCHOBaHUU dbenmepanbHOroO 3aKOHa 1Z0)0%1 peuieHus denmepanbHOTO opraHa
rocymapcTBeHHOU BjacTtd, ykKaswBaetrca HMHH wu OI'PH ¢enepanbHOrO Opraxa,
obecrieunBapONIero AesATeJIbHOCThL II0Jib3oBaTessa (Imbo OTBEeTYHKAa, 3aMHTEePEeCOBAHHOTO
NULa);

€eCJIM YYaCTHUKOM CyHmeOHOTo IIpollecca SBJseTcs moapasfesieHue LleHTpanbHOro OaHKa
Poccutickoui ®enepamum (banka Poccum), He 4BAgiOleeCsd HOPUOUYECKUM JIUIIOM,
ykas3wiBaeTcsi MHH u OT'PH LlenTpanbHoro 6anka Poccuiickoit ®emepariuy;

€ClIM YYaCTHUKOM CymeOHOro IIpollecca SBISIETCSI OpraH, He HWMEIIIUM cTaTyca
IOPUOUYECKOTO JIMlla, HaAAEeJIeHHBIM 3aKOHOM OTHOEeJIbHBIMKA TI'OCyJdapCTBEHHBIMU WJIU
WHBIMU TYyOIUYHBIMU IIOJTHOMOYHSMU U CO3OaHHBIM Ha OCHOBAHUM peEIIeHUs opraHa
rocygjapCTBeHHOU BrnacTu cyObekTa Poccuiickoui ®epepanuu, ykaswiBaeTrca HMHH u
OT'PH BmICLIEr0 MCIOJIHUTEIBHOI'0 OpraHa roCyJgapCTBEHHOU BJIaCTU COOTBETCTBYIOILETO
cyonekTa Poccutickoit ®enmepaliuu;

€CJIM YYaCTHUKOM CyneOHOT0 Ipollecca SIBASIeTCS OpraH (HampuMmep, aaiMUHUCTPAaTUBHASA
KOMHUCCHSI), He UuMEWIHNW CcTaTyca OPUOWYECKOTrO JiHlla, HaOeJIeHHBIM 3aKOHOM
OTOEJIbHBIMU  IIOJIHOMOYHUSIMM 1O  PELIeHWI0 BONPOCOB MECTHOIO 3HA4YeHWUd,
roCcyJapCTBEHHBIMU WJIM HWHBIMKA IIyOJIMYHBIMM TIOJTHOMOYMSMH U CO3JaHHBIA Ha
OCHOBAHUU peIIeHUs OpraHa MeCTHOTrO caMoynpaBiieHus, ykaswiBaeTci UHH u OI'PH
MECTHOU agMUHUCTpPALUHU (MCIIOTHUTEIbHO-PACIIOPAOUTEIBHOT O opraHa
COOTBETCTBYIOIIIETO0 MYHUIIUIIAILHOTO 00Pa30BaHMs);

3) yKa3bIBaloTCsI HoMepa Tesie)OHOB (MOOUIILHBIM, CTAallMOHAPHBIN), HOMepa paKCcoB (IIpu
HaJIM4YMM), afpeca 3JIeKTPOHHOU MOYTH U ApyTrue TpebyeMble CBeOeHUs;

4) yKa3bIBaeTCs agpecaTt oOpalleHus:

IIpU Iofgade B apOUTPaKHBIM Cy[ IMePBOM MHCTAHIIUM MCKOBOTO 3asiBIeHUS (3asIBIEHUS),
OT3bIBA Ha MHCKOBOE 3asBlIeHUWe (3asBlI€eHHWE), BCTPEYHOIO0 MHCKa, 3asBJIEHUS O
BCTYIJIECHWM B [HeJI0, WHOTO 3asBlIeHus (XxomaTaucCcTBa) B KadeCTBe afpecaTta
MOJIb30BaTEeJIb yKal3biBaeT apOuTpaxKHBIM Ccyd cyobekTa Poccuiickour ®Pepmepaiuu, B
KOTOPHBIM HaOpaBJIsieTCS COOTBETCTByIOIlee oOpallieHue. Eciu mOKyMeHTHl MOOaloTCs I10
meriaM, OTHOCAUIUMCS K moacygHocTu Cyha Mo MHTENJIEKTyaJIbHBIM IIpaBaM, B KadeCTBe
aJpecaTa IOoIb30BaTeNlb YKa3siBaeT Cym 110 MHTENIEKTyaIbHBIM IIpaBaM;

TP Iojave B apOUTPaXKHBIA CY[ aleISIMOHHOM MHCTAHIIMM aleJUISIIMOHHOMN KamoObl
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B KayeCcTBe afpecaTa IIOIb30BaTelb YyKa3blBaeT apOUTpaKHBIM CyH, ITPUHSBIINHT
o62kamyeMbI¥ cyneOHBIM aKT B IIEPBOM MHCTAHIIUU (YacTh 2 cTaThu 257, ctaThs 272 AIIK
P®). Tlpu mnopmadye B apOUTpPaxKHBIM Cy[O aleJUISIIMOHHOM WHCTAHIIMU OT3hiBa Ha
areJIISIMOHHYIO XKaJjlo0y, 3asiBIeHUs (XogaTaCcTBa) B KaUueCTBE afpecaTa I0Ib30BaTENb
yKa3bIlBaeT COOTBETCTBYIOIINM apOUTPaXKHbIM aleJlTALNOHHBIN CYL;

IPpU IIogadye B apOMTPaXKHBIM CyI KacCCAaIMOHHOM MHCTAHIIMM KaCCAIlMOHHOM Kajo0bl B
KadyeCTBe afpecaTa II0Jb30BaTejlb yKa3blBaeT apOUTpPaxKHBIM Cy[, [TPUHSBIINHT
o0xkanyeMbIi CymeOHBLIM aKT B IIepBOM mMHCTaHIMM (4acTh 1 ctatbhu 275 AIIK P®), B
Ka4yeCTBe afpecaTa KacCCallMOHHOM kajoO0wl Ha cymeOHBIM akt Cygma 1o
WHTEeJIJIEKTyaJbHBIM IIpaBaM, IIPUHATHIL MM B KadeCcTBe Cyda IIepBOM HHCTAHIIWWY,
IoIb30BaTesib yKa3biBaeT CyO MO HMHTeJUIEKTyaJbHBIM IIpaBaM (4acTh 1.1 crathu 284
ATIK P®). Ilpu nmomade »kajio0bl HaA OoIIpefesieHHe apOMTPaXXKHOT0 Cyda KacCallMOHHOM
uHcTaHuu (ctaths 291 AIIK P®) B KauecTBe afpecaTa YKa3hbIiBaeTCs apOUTPaxKHBIA Cyq
KaCCaIlMOHHOM MHCTaHIUU (apOuTpaxXKHbIM cyn okpyra unu Cymo M0 MHTEJIEKTYalIbHbIM
IIpaBaM), BEIHECHINY COOTBETCTBYIOIlee ompeneneHue. [Ipu mogadye B apOUTPaXKHBIN CyT
KacCallMOHHOW MHCTAHIIUX OT3hIBa Ha KacCallMOHHYIO Kajo0y, 3asdBJIeHUs (XomaTaliCcTBa)
B KadeCTBe ajJpecaTa II0Ib30BaTelb yKa3hbIBAE€T COOTBETCTBYIOIINM apOUTpazKHBIM Cyn
okpyra unu Cyq 1o UHTeJIJIEKTyaJIbHBIM IIpaBaM;

Ipu TIIogade 3asiBJIEHUSI O IIepecMoTpe CcymeOHOro akKTa II0 HOBBIM WUJIM BHOBb
OTKPBIBIIMMCSI OOCTOSITEIBCTBAM B KaudeCTBe afpecaTa II0JIb30BaTeslb YKa3hbIBaeT
apOUTpaXHbLIM Cy[d NEePBOM MHCTAHIIMM, MPUHSBIINN COOTBETCTBYIOIINM CyOeOHBINM akKT.
Ecnu cynmeOHBIM aKT II€epBOM MHCTAHIMUU OBII KW3MEHEeH CyOOM aNeIalAOHHOU
WHCTAHIIUM MJIM CYOOM KaCCAlMOHHOM MHCTAHIMKU JIMOO0 CYOOM BBIIIECTOSIIEH
WHCTAHIIUY TIPUHST HOBBIM CymeOHBIM aKT, B KadeCTBe ajpecaTa II0JIb30BaTelb
yKa3bIiBaeT apOUTPaXKHBLIM CyI, KOTOPHIM M3MEHUJI WU IMPUHSJ HOBHIM CymeOHBIM akKT I10
meny (cratess 310 AIIK P®). Ilpum nomade OT3kIBA Ha 3asBJIEHHWE O IIepecMoTpe
cyneOHOTO aKTa II0 HOBBIM HJIM BHOBb OTKPBIBIIMMCS OOCTOSITENBCTBAM B KadeCTBe
aZpecara II0JIb30BaTeJlb yKa3blBaeT apOuTpaXKHBIM CyI, pacCMaTpPUBAIOIIUN 3asBJIEHUE O
rmepecMoTpe cymeOHOro akTa 110 HOBBIM UJIM BHOBBH OTKPBIBIIUMCS 00CTOSITEILCTBAM;

IpU TIojadye 3asiBJIeHUSA O IMPUCYXKOEHWM KOMIIEHCalluM 3a HapylleHue IIpaBa Ha
CYOONPOMU3BOACTBO B pPa3yMHBLIM CPOK MM IIpaBa Ha MUCIIOJIHEHME CymeOHOro akTa B
pa3yMHBI CPOK B KaudeCTBe agpecaTa II0JIb30BaTeJib YKa3hbIBaeT apOUTpaXKHBIM CVI,
OpuHSABMINY pelteHue (d4acthb 1 ctateu 2222 ATIK PO);

5) BBIGI/IpaeTCH BUQ 06paH_IeHI/ISI B CyHd, YKA3bBIBAIOTCsA €TI0 PEKBUI3UTLEI M 3dl'PyZKaAlOTCHA
(1)aIL/'IJ'IBI II0daBa€MbIX HOKYMEHTOB.

3.1.3. K oOparlieHuio B CyHd, mOoJaBaeMOMYy MNPEeOCTaBUTEIEM, NOJIXKEeH ObITh ITPUJIOKEH
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OOKYMEHT, MOATBEPKOAIOIINY IIOJTHOMOYMS IpeacTtaBuTtes (ctaTthsa 62 AIIK PO®).
[JOBEpEHHOCTh MPENCTaBAsSeTCSI B BHOE SJIEKTPOHHOTO MHOOKYMEHTa, IIOAIIHMCAHHOTO
yCUJIEHHOM KBaJIM(PUIIMPOBAHHOM 3JIE€KTPOHHOM MOMAIMCHIO ITPEACTaBIsIEMOro Iulia, 1160
B BUIE 9JIEKTPOHHOTO oOpaza OOKYMEHTAQ, 3aBEPEHHOT0 YCUJIEHHOU
KBaNMu(UIIMPOBAHHON  JJIEKTPOHHON  TMOAOMNMCHIO IIPEACTaBIIsIeMOoro Juila, Jubo
9JIEKTPOHHOT0 0o0pa3a, 3aBePEeHHOT0 IIPOCTOM 3JIeKTPOHHOM MOMITHMCHI0 WU YCHUJIEHHOM
KBaIu(PUIIMPOBAaHHOM 3T1€KTPOHHOM ITOOINCHIO JINIla, TOHAIOIIEer0 JOKYMEHTHI.

Opmep Ha WHCHOJIHEHWE IOPYYeHHUs, BbIAAaBa€MbIi COOTBETCTBYIOIIMM aAgBOKaTCKUM
oOpa3oBaHUEM, IPENCTABISAETCS B BUOE 3JIEKTPOHHOTO oOpa3a HOKYMeEHTa, 3aBEPEHHOT0
YCUJIEHHOM KBaJIM(PUIVWPOBAHHOM SJIEKTPOHHOM MOANKUCHIO [OOJIKHOCTHOTO JIHIIA,
BBIIABIIETO OpHep MO0 3aBEPEHHOT0 IIPOCTOM 3IEeKTPOHHOU IMOANUCHIO WU yCUIIEHHOU
KBaIuPUIIMPOBAHHOM 3TIE€KTPOHHOM ITOOIMNCHIO JINIAa, TOHAI0NIer0 JOKYMEHTHI.

Ecnmu oOpaleHue B CyOo B COOTBETCTBUM C 3aKOHOOATENLCTBOM U I[lopsigkoM momayu
OOKYMEHTOB [OJI)KHO OBLITH IIOANMCAHO (3aBEepPeHO0) YCUJIEHHOM KBalu(pUIIMPOBAHHOMU
S5JIEKTPOHHOM IMOAIMCHIO, IIPU Mofave TaKoro oOpallleHus B 3JIeKTPOHHOM BUOE K HEMY
OPUKJIagbIBAETCH OOBEPEHHOCTS, IoaInucaHHas (3aBepeHHa) YCUJIEHHOU
KBaIU(PUIIMPOBAHHOM 3TIE€KTPOHHOM IIOAINCHIO ITPEACTaBIISIEMOTO IHUIIA.

3.2. [lomaya MOKyMEHTOB B paMKaX CyOONPON3BOACTBa B apOUTPaXkKHBIX cyHdax (B
COOTBETCTBUU C ApOUTPaKHBIM ITPOIlecCyalbHBIM KogekcoM Poccutickoit ®emepaliuu)

3.2.1. OOpallleHue B Cyq U IIpujaraeMble K HeMy JOKYMEHTHI MOT'YT OBITh IOJAHEL B Cy[ B
BHUE 9JJIEKTPOHHBIX [OOKYMEHTOB, IIOANUCAHHBIX YCUJIEHHOM KBaJIU(PUIMPOBAHHOU
9JIEKTPOHHOU TIIOANUCHI0 JIMIla, [OJAIINEr0 MOOKYMEHTH (3asdBUTENsT UM  €ro
MIpefcTaBuTeNsA), MO0 B BUIE 3JIEKTPOHHBIX 00Pa30B HOKYMEHTOB, 3aBEPEHHBIX IIPOCTOM
SJIEKTPOHHOU NOANMNCHI0O WIN YCUJIEHHOU KBalIM(MUIIMPOBAHHOW 3JI€KTPOHHOU MOAIMCHIO
JInIla, IIOAloIIero JOKYMEHTEHL.

3.2.2. YcuneHHOM KBaJlTU(PUIMPOBAHHON OJIEKTPOHHON IOMIIMCHI0 [OJIXKHBI OBITH
MMOATIMCaHbl OOpallleHus B CY:

3agBieHue 00 obecrieueHnH JoKa3aTenbCTB (cTaThsa 72 AITK PO);

3asiByieHHe 00 oOecmedyenuu ucka (cratesa 92 AITIK P®);

3asBjieHre 00 oOeclieueHnY UMYIleCTBEHHBIX HHTepecoB (cTaThs 99 ATIK PO);
3asBjieHre 00 ob0eclieueHUU UCIIONHEeHus cynebHoro akTa (ctatbsa 100 ATIK P®);
X0JaTaliCTBO O IIPUOCTAHOBJIEHWM WCIIOJTHEHMS pelleHus TI'OCyJdapCTBEHHOI'O0 Opraxa,
opraHa MeCTHOT'O CaMOyIIpaBJIeHWsI, MHOTO OpraHa, OOJIZKHOCTHOrO juila (ctatbsa 199
ATIK PO®);

XOOaTaCTBO O MPUOCTAHOBIEHUM MCIIOJTHEHUS CygeOHBIX aKToB (cTaThu 2651, 283 AIIK
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POD);

KCKOBOE 3asiBJIeHue, 3asiBJIeHue, alesaluoHHasl ajoba, KaccallMoHHasl kao0a,
comepzKallle X0JaTalCTBO O MPUHATHKU oOecneuuTenbHEIX Mep (ctaTthu 125, 260, 2651,
277, 283 AIIK PO®).

[lanHBIe OOpallleHus IMOOal0TCsS B Cy[d B BHIE 3JI€eKTPOHHOTO JOKyMEHTa, IMOOINCaHHOTO
YCUJIEHHON  KBanUu(PUIIMPOBAHHON  3JIEKTPOHHOM  IIOAIHKCHI0O JIHUIa, MOHAIOIIETO
OOKYMEHTHI (3assBUTEJISI UM ero IIpefcTaBuUTeisi), MO0 B BUIe 3IEKTPOHHOro obpasa
OOKYMEHTa, 3aBEPEHHOT0 YCHUIEHHOW KBalHPUIMPOBAHHOM 3SJIEKTPOHHOU IIOAIIHCHIO.
[Ipu sTom ycuneHHasi KBaaupuIMPOBaHHAs 3JIEKTPOHHAS IIOAIIKMCH, KOTOPOUM 3aBepeH
S9JIEKTPOHHBIM 00pa3 [OKyMeHTa, [MOOJIXKHa IIpUHaOjIexXaTh JIWIy, IOANUCABIIEMY
OOKyMEHT Ha OyMaKHOM HOCHUTEIIE.

3.2.3. Ecnu oOpalneHre B CyO B BHUAe OIEeKTPOHHOTO MOOKyMeHTa HWIU B BHUIE
3JIeKTPOHHOT'O obpasa OOKyMeHTa IIOAIKMCAaHO (3aBepeHoO) YCUJIEeHHOU’
KBanMM(pUUMPOBAHHON 3JIEKTPOHHOM IIOAIMCHIO, SJIEKTPOHHBIE 00pa3bl HOOKYMEHTOB,
npugaraeMbele K oOpaljeHui0 B CyH, CYUTAIOTCA 3aBEPEHHBIMU YCHUJIEHHOU
KBaNMM(pULIMPOBAHHOM 3JIEKTPOHHOU IMOAMKCHIO JINIA, IOJAI0MIero JOKYMEHTHI.

Ecnu oOpallleHne B Cyd IIODAaHO B BHUIe 3JIEKTPOHHOIO oOpa3a HOOKyMeHTa, TaKoe
oOpallleHre U TIpujaraeMble K HeMY 3JIeKTPOHHBIE 00pa3bl AOKYMEHTOB CUUTAIOTCH
3aBEPEHHBIMU IIPOCTOU 3JIEKTPOHHOU MOANUCHIO JINIA, ITOAAI0IEro JOKYMEHTHL.

3.2.4. K aneyuIsSIMOHHOM M KacCallMOHHOM Kajobam oOxkanyemble cygeOHBIE aKThH
IIpuaralTCcs IIyTeM BhIOOpa MOJIb30BaTeieM KOIIMM COOTBETCTBYIOIIETO CyaeOHOT0 aKTa
13 HHPOPMAIIMOHHOM cucTeMbl «KapToTeka apOUTPaKHBIX EI».

O6xxanyeMble cyneOHBIe aKTBl MOTYT OBITh IIPUJIOKEHBI K aleIAINOHHON U
KacCallMOHHOM KajiobaM B BHUAE SIEKTPOHHBIX HOKYMEHTOB, IOAMHCAHHBIX YCHUJIEHHOM
KBanIn(PUIIMPOBAHHOU 3JIEKTPOHHOU ITOAIHKCHIO (IOONMCSAMHU) CyObu (Cymei), IIPUHSABIIETO
(IpUHSABIINX) CyOeOHBIN aKT, TMO0 37IEeKTPOHHBIX 00pa30B 002KalyeMbIX CyaeOHbBIX aKTOB,
3aBEPEHHBIX YCHUJIEHHOU KBaJIU(PUIUPOBAHHOW 3JIEKTPOHHOW MOAIUCHIO  CYObH,
nmpeacenaTenbCTBYIOIIETO IO [esly, IpeAcemaTens cyhda (3aMecTuTessa IIpefacenaTesis
cyna) Uiy YIIOJIHOMOYEHHOT 0 pabOTHMKA aMlliapaTa Cyna.

3.2.5. [lpu mopmaye 3asBIE€HUS O IIEPECMOTPE CYyHeOHOTO aKTa II0 HOBBIM MJIM BHOBbB
OTKPBIBIIMMCSI 0OCTOSITENILCTBAM II0JIb30BaTeJieM IIPUMEHSIOTCS IIpaBuila, YKa3aHHBIE B
nyukTe 3.2.4 [lopsanka nmogayu JOKYMEHTOB.

3.2.6. K 3asiBmeHusIM (xomaTalicTBaM) CyaeOHbIe aKThl MOTYT OBITh IPUTOIKEHHI:
B BHAE O3JIEKTPOHHBIX MOOKYMEHTOB, IIOONUCAHHBIX YCUJIEHHON KBalTUDUIIMPOBAaHHOU
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9JIEKTPOHHOM MOANMNCHI0 (HDOANMUCAMHU) CyObu (Cymeu), NOPUHSABLHIETO (IPUHSBIINX)
CyneOHBIN aKT;

B BUIOE 9JIEKTPOHHBIX 00pa30B CymeOHBIX aKTOB, 3aBEPEHHBIX YCUJIEHHOM
KBalIM(PUIIMPOBAHHOU 3JIEKTPOHHOU IIOOMMCBHI0 CYAbH, IIPEeAcemaTeIbCTBYIOIIETrO II0
oeny, InpepcemaTens cyga (3aMecTUTens IpefacemaTesis Ccyha), YIOJIHOMOYEHHOIO
paboTHMKaA allapaTa Cyna;

B BUIOE OSJIEKTPOHHBIX 00pa30B CymeOHBIX AKTOB, 3aBEPEHHBIX ITPOCTOM 3JI€KTPOHHOM
MOAOINKCHI0O UM YCHUIEHHOW KBalUu(PUIIMPOBAHHOW OSJIEKTPOHHOU MOANHUCHIO JIMIIQ,
OJalmIero JOKyMEHTHI;

B BHUOe KOIHM CymeOHBIX aKTOB U3 UHPOpMalMOHHONW cucteMbl «KapToTeka
apOHUTpaxXHBLIX [ejl», 3aBEPEHHBIX IIPOCTON SIEKTPOHHOM IONMMCHI0O WA YCUJIEHHOU
KBaIuPUIIMPOBAHHOM 3TIE€KTPOHHOM ITOOIMNCHIO JINIAa, TOHAI0NIer0 JOKYMEHTHI.

4. BABEPIIEHUE ITOOJAYM NOKYMEHTOB

4.1. Tlo 3aBepileHUU 3arpy3Ku (GaiioB, comepzxkKaliux obpallleHue B Cy[d U IIpularaeMble
K HEMY ODOKYMEHTHI, TIOCJIe OCYIIIEeCTBJIEHUS IIPOBEPKU ITPABUILHOCTU BBEIEHHBIX JaHHBIX
MMOJIb30BaTeJIb, BLIOMpPasi COOTBETCTBYIOIIYIO OITIIMIO, HAlTpaBAseT B Cyd MOKYMEHTHI.

4.2. Tlocne HamnpaBleHUSI B CyO HOOKYMEHTOB TIOJIb30BATEJNI0 B JIMYHBIM KaOWHET
MIPUXOOUT YBEOOMJIEHHME O TIOCTYIIJIEHUM OOKYMEHTOB B MH(POPMAIMOHHYIO CHCTEMY,
copepikalllee JaTy U BpeMs IIOCTYIIJIEeHUS JOKyMEHTOB.

4.3. Jata #u BpeMs NOOCTyIJIEHUS [OOKYMEHTOB B HH(POPMAaIUOHHYI CHCTEMY
OIIpEedeNigAloTCa II0 MOCKOBCKOMY BpeMeHM, (UKCUDPYIOTCSA aBTOMAaTUYECKU U
VUUTBEIBAIOTCSA CyOOM IIpU pPacCMOTPEHUM BoOIpoca O COONIOOeHUM CpoKa OJisd
HaIlpaBJieHUsI oOpallleHus B Cyd COTJIaCHO MIPOIlecCyallbHOMY 3aKOHOOATENbCTBY (YacCThb
6 ctatbu 114 AIIK P®).

B 1mensix omnpenmeneHuss MOMEHTa IIofadyM [OOKYMEHTOB II0 0OIeMy DIpaBUILy
NPUHUMAIOTCSI BO BHMMAaHMWE JaTa U BpeMs MH(POPMAaIMOHHOU CHUCTEMBI, a He gaTta #u
BpeMs 4aCOBOU 30HBI, B KOTOPOU HAaXOOUTCS CY[ - agpecaT HallpaBJIgeMoro oopaleHus.
IlaTa ¥ BpeMs TOCTyMJIeHUS B MH(MOPMAIMOHHYI0 CHUCTEMY OOKYMEHTOB, IOOAaHHBIX B
CyObl, pacmoyioXeHHble B 1-if d4acoBod 3oHe (KanmumHumHrpapackass 0051acThb),
ONIpedensdaTCa MO AgaTe W BPEMEHU IIOCTYIJIEHHWS HOOKYMEHTOB B HMH(POPMaIVOHHYIO
cucrteMy MuUHyC 1 4ac.

4.4. [IpocMOTp OOKYMEHTOB, IIOJAHHBLIX B CyH B 3JIEKTPOHHOM BU[E, OCYIIECTBIISIETCH
pabOTHUKOM ammnapaTa Cyda, OTBETCTBEHHBIM 3a IIPUEM HOOKYMEHTOB B 3JIEKTPOHHOM
BHAE, KOTOpPBHIM [M[OJIKeH yOeguThbCsi B TOM, UYTO HOOKYMEHTHI, IIOCTYIUBIINE B
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MHGOPMAIIMOHHYIO CHCTEMY, agpecOBaHEI Cydy, HOCTYIIHEBI IOJIs MPOYTEHHUSI, 0(POPMIIEHE
B COOTBETCTBUU C [lopsigKOM IIOofayu OOKYMEHTOB, BKITIOYasi COOJIomeHue TpeOoBaHUS O
HaMuuuM TpaduyecKod MOAINMKHCHU JHlla B 3JIEKTPOHHOM oOpa3e oOpallleHus B CV[,
TpeboBaHMN K OIEKTPOHHOM mommucu. Ecau [JaHHBIE YCIIOBHS  COOJIIOIEHHI,
MMOIb30BATeJII0 B JUYHHEIM KaOWHET HaANpaBJIsieTCs yBEOOMJIEHHWE O IIOIy4YeHUH CYIOM
MMOOAaHHBIX B OJIGKTPOHHOM BHIE OOKYMEHTOB. B yBeOOMJIEHHMM VKa3BIBAaeTCS
HavMeHOBaHMWEe Cy[a, HaOpaBISIOIIer0 yBeOoOMJIeHWE, HaWMEHOBAHUS IIOJIYYEHHOTO
oOpaIlreHus B Cy[ U MpujlaraeMbIX JOKYMEHTOB, JaTa ¥ BpeMs IIOCTYIJIEHHsST oOpalleHus
B MH()OPMAIMOHHYIO CHUCTEMYH IOaTa ¥ BPEMS ero ImOoJydYeHus CygoM. B yBemomieHuHn
TaKKe MOXKeT YKa3hIBaThCsI HOMEP COOTBETCTBYIOIIEro CymeOHOoro mena.

Ecnu Ha3BaHHBIE YCIIOBUS He COOMIONEHB!, M0JIb30BATEII0 HAIIPABISIEeTCS YBeOOMIIEHUE O
TOM, YTO JOKYMEHTHLI He MOTYT OLITh ITPH3HAHBI IIOCTYIUBIIMMH B Cynd. B yBemoMmieHUU
VKA3BIBAIOTCSI IIPUYUHBEI, B CHJIY KOTOPHIX MOOKYMEHTHEI HE MOTYT CYHTAThCS
IMOCTYMIUBIIUMH B CYI.

4.5. [IOKyMEHTHI OTKJIOHAIOTCA 10 CIIeOYIOIIUM IIPUYUHAaM:

1) oOpalnieHre B Cyn He aApecoBaHO JaHHOMY CYyOy;

2) oOpallleHue B Cy[ SIBASIETCS UAEHTUYHBIM paHee HallpaBJIEHHOMY oOpallleHUIo;

3) [OOKyMEHThI HeYuTaeMbl, B YaCTHOCTH: CTPaAHUIB MOOKyMeHTa (JOKYMEHTOB)
IepPeBEPHYTH; OOKYMEHT (ODOKYMEHTHI) COOEP>KUT HEe BCe CTpPaHUIB; OTCYTCTBYET
BO3MOXKHOCTh OIIpEOeUTh HalIW4dhe BCeX CTpaHull (HeT HyMmepauum); B dQdaine
OTCYTCTBYET 3JIEKTPOHHBIM JOKYMEHT UM 3JIEKTPOHHBLIM 00pa3 OHOKYMEHTa; OTCYTCTBYyEeT
CBSIBHBIN TEKCT;

4) ¢aun oOpamieHuss B cym u (unu) Gainpl IIpularaeMbiX K HEMY OOKYMEHTOB
IpencTaBlIeHbl B (popMaTax, He IpegyCMOTpPeHHBIX [TopsoKoM Imogadyu JOKyMEHTOB;

5) oOpallieHre B CynO U (UJIM) INpujaraeMble K HeMy JOKYMEHTHl He IMpPenCcTaBJIeHbl B BUIE
OTHOEeNbHBIX (paljioB: B OOHOM (paiijie COOepKUTCS HECKOIbKO 3JI€KTPOHHBIX HOKYMEHTOB
UJIM HECKOJIbKO 3JIeKTPOHHBIX 00pa30B MOOKyMeHTOB. HaumeHoBaHue aliioB He
MMO3BOJISIET UAEHTUPULIMPOBATh JOKYMEHTHI, B HUX COAepIKaIUeCs;

6) daiin obparteHus B cyn u (unau) ¢adabl IpularaeMbelXx K HEMY OOKYMEHTOB U (MJIH)
OaHHBIE, colmepIKallluecs B HUX, He MOCTYIHBI [jIs1 paboThl, B YaCTHOCTHU: 3AIUIIEHHI OT
KONMUPOBaHUA U (WUIM) IedaTH, COofAepzKaT HNHTEPaKTHBHLIE WIW MYyJIbTUMEOUNHBIE
9JIEMEHTHI, BHEPEHHBIE ClleHApWUM Ha $3bIKe JavaScript umm Jo0bIX AOPYTUX S3bIKax
MIPOrPaMMUPOBAHUS;

7) B HapylleHHe 3aKoHomaTenbCcTBa Poccuiickoui ®epepauum u Ilopsgka nomaydum
OOKYMEHTOB oOpallleHrne B Cyd B BHIOE O3JEKTPOHHOTO [OOKYMeHTa He TMOMOINCAaHO
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YCUJIEHHOM KBaNTUUIIMPOBAHHOM 3JIEKTPOHHOM IIOONMCHI0O uOO oOpallleHrHe B Cyd B
BHUOE 9JIEKTPOHHOTO oOpa3a JOKyMeHTa He 3aBepeHO YCUJIeHHOW KBaluUIIMPOBaHHOM
3JIEKTPOHHOU ITOOMNHNCHIO;

8) smekTpOHHBIM 00pa3 obOpallleHus B Cy[d He COOEepKHUT rpadudyecKoyd MOAIMNCH JIHIIA,
oOpaTuBIIEroCs B Cy[;

9) smMeKTpoOHHas IMOAOIKWCh HE COOTBETCTBYET BHUAY HIN ¢(opMaTy, YyCTaHOBIEHHBIM
[TopssgkoM T1omayud OOKYMEHTOB. YCHIEeHHas KBaaupuUIMpPOBaHHAs SJIEKTPOHHas
MOAIKNChL He IIPOIlyIa IIPOBEPKY: Ha MOMEHT IIOAINIMCAHUS OOKyMeHTa CpPOK OEeUCTBUS
cepTuduKaTa 3JIEKTPOHHOM IIOAIIMCU HCTEK, 3JIEKTPOHHAS IIOONMNCH HE COOTBETCTBYET
OOKYyMEHTY, HOOKYMEHT OblI u3MeHeH (MomuduIIMpoBaH) IIOCIE€ MOAINKNCAHUSA €ro
9JIEKTPOHHOU MOOIHNCHIO;

10) HOMep [pena, yKalaHHBIU II0JIb30BaTejleM IIpU [ofgaye [OOKYMEHTOB, He
COOTBETCTBYEeT HOMEPY [ejla, YyKa3aHHOMY B oOpallleHuu B CYI;

11) x oOpalreHuio B Cy[, IOJaBaeMOMYy IIpeNCTaBUTEJIEM, He IIPUJIOXKEH HOOKYMEHT,
MOATBEPXKOAIOIINY TOJTHOMOYUS IPEACTAaBUTENSA Ha IPeObsaBIeHNe JOKYMEHTOB B CYyL;
12) HapymieHbl MHBIE TPeOOBaHUS K 3JIE€KTPOHHBIM OOKYMEHTaM U (MJIHA) 3JIEKTPOHHBIM
o6pa3aM JOKYMEHTOB, yCTaHOBJIEHHBIEe [IOpAOKOM ITOgayu HOKYMEHTOB.

4.6. B nensax npuobIineHus K cyneOHOMY ey pacliedaThIBaloTCS:

Komusi oOpallleHus B CY[, IIOCTYIMBIIEro B BUOe 3JEKTPOHHOT0 oOpa3a JOKyMeHTa WU
9JIEKTPOHHOTO JOKYMEHTa;

CBeleHUsI O pe3ylabTaTax [IPOBEPKU YCUJIEHHOU KBaJIM(PUUIUPOBAHHOU I3JIE€KTPOHHOU
MMOOTIMCHA  3JIEKTPOHHOTO [OKyMEeHTa, BKJO4Yas wuHpopMamuio 00 yCUIeHHOU
KBaMu(UIIMPOBAHHON 93JIEKTPOHHOM TIIOAMNMCH, KOTOPOM TIOANMCAH 3JI€KTPOHHBIN
OOKYMEHT;

CBeleHUsI O pe3ylabTaTaxXx NOPOBEPKU YCHUJIEHHOW KBalIH(PUIMPOBAHHOM 3JI€KTPOHHOU
MIOANKCHU 3JIEKTPOHHOrOo oOpal3a [OOKyMeHTa, BKJIO4Yasgs HHopMmaiuioo 00 yCHUJIEeHHOU
KBaIU(UIIMPOBAHHOM 3JIEKTPOHHOM MOAMNMNCH, KOTOPOM MOONMNCAH 3JIeKTPOHHLIM o00pa3
OOKyMEHTa;

CBEeHUsI O IITPOCTOM IJIEKTPOHHOM IIOOMHCH, KOTOPOM 3aBepeH 3JIeKTPOHHLIN oOpa3s
OOKYMEHTa.

[Tpy HeOOXOOMMOCTH pPacCHedaTHIBAIOTCS M MPUOOIIAl0TCA Ha OyMaXXHOM HOCHUTENEe K
MaTepuanzaM cyneOHOro fesa KOIUM JOKYMEHTOB, IOCTYIIUBIIUX B 3JIEKTPOHHOM BHUJE.

4.7. [JOKyMEeHTH, IOCTyHuBIINe B UH(POPMAUMOHHYIO CUCTEMY, MHOOJIKHEL OBITH
3aperucTpPUpPOBaHLI B CHUCTEME aBTOMATHU3alluU CyOOIIPON3BOACTRA.

4.8. HpI/IeM, Y4eT W pPerucrpaludg IIOCTYIIMBIIMX B 3JIEKTPOHHOM BHIOE HOOKYMEHTOB
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IIPOU3BOMASATCS B TOM XKe IIOpSOKe, B KOTOPOM OCYIIECTBIISIETCS IIPHUEM, y4YeT Hu
perucTpalus JOKyMeHTOB Ha OyMaXKHOM HOCHUTeJIe.

4.9. [JoKyMeHTHI, IIOJaHHBLIE B Cy[d B 3JIEKTPOHHOM BHIEe, OOCTYIHBI OJII IIPOCMOTPa
OpyruM apouTpaxHbeIM cymaM u BepxoBHomy Cyny Poccuiickoit @epnepaiiyin.

l$l MPOrPAMMHBIV LIEHTP pbprog.ru 16 /16


https://pbprog.ru/
https://pbprog.ru/

